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PPP Loan Forgiveness Forms

NEW! EZ Forgiveness Application

• Simplified 2-page form for:

• Are self-employed and have no employees OR

• Did not reduce salaries/wages by more than 25% and did not reduce number or hours 
of employees OR

• Experienced reductions in business activity as a result of health directives related to 
COVID-19 and did not reduce salaries or wages by more than 25%

REVISED! Full Forgiveness Application

• Now only 4 pages long (down from 11 pages)

• Accounts for adjustments to FTE and salary/wage reductions
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PPP Loan Forgiveness Forms

EZ Forgiveness Application Resources

• EZ application instructions – https://home.treasury.gov/system/files/136/PPP-Loan-
Forgiveness-Application-Form-EZ-Instructions.pdf

• EZ application link – https://home.treasury.gov/system/files/136/PPP-Forgiveness-
Application-3508EZ.pdf

Full Forgiveness Application Resources

• Full application instructions – https://home.treasury.gov/system/files/136/PPP-Loan-
Forgiveness-Application-Instructions_1_0.pdf

• Full application link – https://home.treasury.gov/system/files/136/3245-0407-SBA-
Form-3508-PPP-Forgiveness-Application.pdf

Forgiveness Estimator

• Paychex forgiveness estimator – https://www.paychex.com/business-loans/loan-
forgiveness-estimator
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EZ Forgiveness Application 
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EZ Forgiveness Application 

Am I eligible for the EZ Forgiveness Application?

• Do I meet one of the following criteria? (See page 1 of the EZ application instructions):

– Are self-employed and have no employees OR

– Did not reduce salaries/wages by more than 25% and did not reduce number or hours of 
employees OR

– Experienced reductions in business activity as a result of health directives related to COVID-19 
and did not reduce salaries or wages by more than 25%

• Can I make all the required certifications? (See page 2 of the EZ application):

– Funds were used for eligible costs

– Did not reduce salaries/wages by more than 25%

– Did not reduce number or hours of employees  OR was unable to operate

– Documentation  provided to lender

– Information in application is correct

– Others
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EZ Forgiveness Application 

What information do I need to complete EZ application?

• Line 1: Payroll costs

• Line 2: Business mortgage interest payments

• Line 3: Business rent or lease payments

• Line 4: Business utility payments

How to I calculate my forgiveness amount?

• Line 5: Add the amounts on lines 1, 2, 3, and 4

• Line 6: Enter the PPP loan amount

• Line 7: Divide line 1 by 0.60

• Line 8: Enter the smallest amount of lines 5, 6, and 7

Line 8 is your loan forgiveness amount
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EZ Forgiveness Application 

Eligible Payroll Costs

• Cash compensation

– For 8-week covered period = $15,385 per employee

– For owner compensation  = 8/52 of 2019 compensation (up to $15,385)

• Employee benefits

– Employer contributions for employee health insurance (but not for self-employed, general 
partners, or S-corp owners-employees)

– Employer contribution for employee retirement plans (but not for self-employed, general 
partners, or S-corp owners-employees)

– Employer state and local taxes (e.g., state unemployment insurance tax)

Eligible Non-Payroll Costs (in place before February 15)

• Business mortgage interest payments (no prepayments)

• Business rent or lease payments (real or personal property)

• Business utilities (electricity, gas, water, transportation, telephone, or internet)
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Full Forgiveness Application 

© 2020 Brownstein Hyatt Farber Schreck, LLP 8



bhfs.com   |

Full Forgiveness Application 

What information do I need to complete EZ application?

• Line 1: Payroll costs

• Line 2: Business mortgage interest payments

• Line 3: Business rent or lease payments

• Line 4: Business utility payments

How do I calculate adjustments for FTE and salary/wage reductions?

• Line 5: Enter the salary/wage reduction amount from Schedule A, line 3

• Line 6: Add the amounts on lines 1, 2, 3, and 4, then subtract  the amount on line 5

• Line 7: Enter the FTE reduction quotient from Schedule A, line 13
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Full Forgiveness Application 

How to I calculate my forgiveness amount?

• Line 8: Multiply  line 6 by line 7

• Line 9: Enter the PPP loan amount

• Line 10: Divide line 1 by 0.60

• Line 11: Enter the smallest amount of lines 8, 9, and 10

Line 11 is your loan forgiveness amount
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Full Forgiveness Application – Schedule A

How do I calculate my FTE and salary/wage reductions on Schedule A?

• Calculate employee cash compensation, average FTE, and salary/wage reduction

– Complete table 1 and table 2 on Schedule A Worksheet

• Line 1: Enter cash compensation  for each employee ≤ $100,000 (table 1, box 1)

• Line 2: Enter average FTE for each employee ≤ $100,000 (table 1, box 2)

• Line 3: Enter salary/wage reduction for each employee ≤ $100,000 (table 1, box 3)

• Line 4: Enter cash compensation  for each employee > $100,000 (table 2, box 4)

• Line 5: Enter average FTE for each employee > $100,000 (table 2, box 5)
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Full Forgiveness Application – Schedule A

How do I calculate non-cash compensation payroll costs on Schedule A?

• Line 6: Enter the total amount paid or incurred for employer contributions for 
employee health insurance

• Line 7: Enter the total amount paid or incurred for employer contributions for 
employee retirement benefits

• Line 8: Enter the total amount paid or incurred for employer state and local taxes 
assessed on employee compensation (e.g., state unemployment insurance tax)

How do I calculate compensation to owners on Schedule A?

• Line 9: Enter the total amount paid to self-employed, general partners, or S-corp 
owners-employees (if none, enter 0)

How do I calculate my total payroll costs on Schedule A?

• Line 10: Add the amounts on lines 1, 4, 6, 7, 8, and 9
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Full Forgiveness Application – Schedule A

How do I calculate my FTE reduction quotient on Schedule A?

• Line 11: Enter the average FTE from your chosen reference period

• Line 12: Add lines 2 and 5

• Line 13: Divide line 12 by line 11 to calculate your FTE reduction quotient (enter 1.0 if 
you did not reduce the number or hours of employees or if you satisfy either on of the 
EXCEPTION safe harbors below

• EXCEPTION:

– Safe harbor 1: You were unable to operate between February 15 and the end your covered 
period at the same level of business activity as before February 15 due to compliance with 
HHS, CDC, or OSHA requirements issued between  March 1 and December 31

– Safe harbor 2: If you reduced FTE between February 15 and April 26, and your average FTE on 
December 31 or the date the application is submitted is greater than or equal to your average 
FTE on February 15 (Schedule A Worksheet)
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Full Forgiveness Application 

Eligible Payroll Costs

• Cash compensation

– For 8-week covered period = $15,385 per employee

– For owner compensation  = 8/52 of 2019 compensation (up to $15,385)

• Employee benefits

– Employer contributions for employee health insurance (but not for self-employed, general 
partners, or S-corp owners-employees)

– Employer contribution for employee retirement plans (but not for self-employed, general 
partners, or S-corp owners-employees)

– Employer state and local taxes (e.g., state unemployment insurance tax)

Eligible Non-Payroll Costs (in place before February 15)

• Business mortgage interest payments (no prepayments)

• Business rent or lease payments (real or personal property)

• Business utilities (electricity, gas, water, transportation, telephone, or internet)
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Other Items
SBA/Treasury “Enhanced Transparency” Announcement

• Disclosure of the names, addresses, NAICS codes, zip codes, business 
type, demographic data, non-profit information, jobs supported as follows:

– $150K-$350K

– $350K-$1M

– $1M-$2M

– $5M-10M

• Information for loans under $150K will be aggregated

• Doesn’t mean more detailed information won’t be disclosed (e.g., exact loan amount 
and names of owners/affiliates), but likely means more detailed information will be 
disclosed only in response to a specific FOIA request

PPP Flexibility Act

• 24-week covered period; possible 5-year maturity on non-forgiven amounts

• Expanded eligibility threshold for applicants/owners with non-financial felonies
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Questions? Thank you!

Sarah Mercer
smercer@bhfs.com
303-710-9667


